SCHOOL COUNCIL BY-LAWS
School:  				___________________________
School Council Name: 		___________________________
Date Last Adopted/Reviewed: 	___________________________
1 Preamble
These By-Laws govern the operation of the School Council and shall be interpreted in accordance with the Education Act, Ontario Regulation 612/00, and applicable Toronto District School Board (“Board” or “TDSB”) policies and procedures, as may be amended from time to time.
2.1 Purpose of School Council
The purpose of School Council is to improve student achievement and enhance the accountability of the education system to Parents/Caregivers[footnoteRef:1] through the active participation of Parents/Caregivers.  [1:  The term “Parent/Caregiver” means parents, guardians or any other caregiver legally recognized as acting in place of the parent, including an individual with customary care of an Indigenous student. ] 

School Council may make recommendations to the Principal and the Board on matters relating to the school and the education system.
3.1 Membership
An effective School Council relies on the contributions of the broader school community. School Council will seek to have members who reflect the diversity of the school community.
3.2 Composition
School Council shall consist of:
· not fewer than five (5) Parent/Caregiver members and not more than fifteen (15) Parent/Caregiver members, who shall constitute a majority of the members of School Council;
· the Principal;
· one teacher representative;
· one non-teaching staff representative;
· one community representative;
· if the School Council is for a secondary school, one student representative who is enrolled at the school and who is appointed by the student council or, where no student council exists, elected in accordance with these By-Laws; 
· a representative of the Ontario Federation of Home and School Associations, where applicable. 
For an elementary school, the Principal may appoint a student representative to School Council after consulting with the members of School Council. 
4 Election of Parent/Caregiver Members
4.1 Election Timing
Elections for Parent/Caregiver members shall be held within the first thirty (30) days of the school year on a date fixed by the Chair (or Co-Chairs), in consultation with the Principal. 
4.2 Notice of Election
The Principal, on behalf of School Council, shall provide written notice of the date, time, and location of the election to every Parent/Caregiver of a student enrolled at the school at least fourteen (14) days before the election. 
4.3 Eligibility
Any Parent/Caregiver of a student enrolled at the school is eligible to seek election as a Parent/Caregiver member of School Council. 
A Parent/Caregiver who is employed at the school is not eligible to serve as a Parent/Caregiver member. 
A Parent/Caregiver who is employed by the Board, but not at the school, shall disclose their employment status to the school community prior to the election. 
A Trustee of the Board cannot be a member of a School Council. 
4.4 Nominations
Candidates must be nominated or self-nominated in writing and submitted to the Principal (or designate). 
Nomination forms must be received no later than ten (10) days before the election.
Nominations will not be accepted from the floor at the election meeting. 
4.5 Acclamation
Where the number of eligible candidates is equal to or less than the number of available positions, the candidates shall be acclaimed.  Any remaining vacancies may be filled in accordance with the vacancy provisions set out in these By-Laws.
4.6 Voting
Each Parent/Caregiver of a student enrolled at the school is entitled to vote in the election of Parent/Caregiver members. 
Parent/Caregiver member elections may be conducted in person, electronically, or through a combination of both. Elections shall be conducted by secret ballot.  Proxy voting is not permitted. 
4.7 Election Process
Where the number of eligible candidates exceeds the number of available positions, an election shall be held. 
4.8 Election Administration
School Council elections shall be supervised by the Principal (or designate) and at least one Parent/Caregiver who is not seeking election. 
The Principal (or designate) shall receive and retain all nomination forms. 
The Principal shall conduct a random draw to determine the order of candidates on the ballot. 
4.9 Candidate Information
Parent/Caregiver candidates may provide a short biography and reason that they are running (250 words or less) to the Principal. Information provided by candidates shall be made available to the school community at least one (1) week before the election. 
4.10 Campaigning
Candidates shall not campaign on school property or use School Council communication tools or platforms to promote their candidacy. 
4.11 Election Results
The names of successful candidates shall be shared with the school community. No other information about the election results shall be shared. 
5 Election and Appointment of Other Representatives
The selection or appointment of representatives under this section shall be completed within the first thirty (30) days of the school year. 
5.1 Teacher Representative
The teacher representative shall be elected by the teaching staff employed at the school in accordance with Ontario Regulation 612/00.  Only teaching staff employed at the school, other than the principal or vice-principal, may vote in the election of the teacher representative. 
5.2 Non-Teaching Representative
The non-teaching staff representative shall be elected by the non-teaching staff employed at the school in accordance with Ontario Regulation 612/00. Only non-teaching staff employed at the school, other than the principal, vice-principal or any other teacher, may vote in the election of the non-teaching staff representative. 
5.3 Community Representative
The community representative shall be appointed by School Council. 
5.4 Student Representative
The selection or appointment of a student representative shall be completed in accordance with section 3.2 of these By-Laws.
6 Term of Office
6.1 School Council Members
School Council members hold office from the date they are elected or appointed until the first meeting of School Council following the next year’s School Council election, or until they cease to be an eligible member of School Council.  
7 Vacancies
7.1 School Council Vacancies
A vacancy in the membership of School Council may be filled by election or appointment. 
A vacancy does not prevent School Council from exercising its authority. 
Where a vacancy is filled by election, the School Council election procedures set out in these By-Laws will apply. 
The Chair (or Co-Chairs) shall decide whether the vacancy will be filled by election or appointment. Where a vacancy is filled by appointment, School Council may invite interested Parents/Caregivers to indicate their interest and may appoint a qualified candidate by vote of School Council. 
7.2 Executive Vacancies
Where a vacancy occurs in an Executive Officer position, School Council will invite interested School Council members to indicate their interest and may elect or appoint a replacement from among its voting members.

8 Executive Officers
8.1 Chair or Co-Chairs
School Council shall elect either:
one (1) Chair; or
two (2) Co-Chairs.
The Chair or Co-Chairs must be Parent/Caregiver members of School Council and must not be employees of the Board. 
8.2 Other Executive Officers
School Council may elect other Executive Officers, including a Secretary and Treasurer, as it considers appropriate. 
8.3 Eligibility
All Executive Officers shall be elected from the voting members of School Council. 
9 Remuneration and Reimbursement
No School Council member or Officer shall receive remuneration for serving on School Council. 
School Council members and Officers may be reimbursed for pre-approved expenses incurred in carrying out School Council responsibilities, in accordance with applicable Board policies and procedures.
10 Roles and Responsibilities
10.1 Chair or Co-Chair(s)
The Chair (or Co-Chairs) shall:
· arrange for School Council meetings;
· establish meeting agendas in consultation with the Principal;
· chair School Council meetings;
· ensure that meeting minutes are recorded and maintained;
· ensure that the annual report is completed (see section 24);
· communicate with the Principal on behalf of School Council;
· consult with Board staff and Trustees on behalf of School Council, as appropriate;
· act as a signing officer, where applicable;
· support the effective operation of School Council and its committees;
· ensure completion and/or review of the School Statements of Needs (SSON) each year in collaboration with Parents/Caregivers; and
· comply with these By-Laws and all applicable Board policies and procedures. 
10.2 Secretary
The Secretary shall:
record and maintain accurate meeting minutes and records;
· assist with the distribution of meeting agendas and minutes;
· support School Council communications and records management;
· act as a signing officer, where applicable; and
· comply with these By-Laws and all applicable Board policies and procedures. 
10.3 Treasurer
The Treasurer shall:
· act as custodian of School Council funds;
· handle receipts and disbursements of School Council monies;
· maintain accurate records of all financial transactions;
· prepare and present financial reports to School Council;
· arrange for verification of the School Council's financial records in June of each year;
· act as a signing officer;
· prepare any financial reports required by the Board, including the annual Public Sector Accounting Board (PSAB) report;
· support compliance with School Council financial procedures and requirements; and
· comply with these By-Laws and all applicable Board policies and procedures. 
10.4 Principal (Non-Voting Member)
The Principal shall:
· promptly distribute materials identified by the Ministry for distribution to School Council members and post such materials in a location accessible to Parents/Caregivers;
· attend School Council meetings or designate a Vice-Principal or other designate to attend when unable to do so;
· act as a resource to School Council and assist School Council in obtaining information relevant to its functions, including information relating to legislation, regulations, Board policies, and procedures;
· consider recommendations made by School Council and advise School Council of actions taken in response to those recommendations;
· consult School Council where required by the Education Act, Ontario Regulation 612/00, and applicable Board policies and procedures;
· provide input on the School Improvement Plan and other school initiatives where consultation with School Council is required;
· support School Council communications, finances, fundraising activities, and compliance with applicable requirements; and
· comply with these By-Laws and all applicable Board policies and procedures. 
10.5 Parent/Caregiver Members
Parent/Caregiver members shall:
· seek and share the views of the broader Parent/Caregiver community;
· represent the views of the Parent/Caregiver community;
· participate in School Council meetings and activities;
· participate on School Council committees, where applicable;
· support School Council initiatives and events; and
· comply with these By-Laws and all applicable Board policies and procedures. 
10.6 Student, Teaching Staff and Non-Teaching Staff Representatives
Student, teaching Staff and non-teaching Staff representatives shall:
· contribute to School Council discussions and activities;
· seek and share the views of those they represent;
· participate on School Council committees, where applicable;
· communicate relevant information to those they represent; and
· comply with these By-Laws and all applicable Board policies and procedures. 
10.7 Community Representative
The Community Representative shall:
· contribute to School Council discussions and activities;
· provide a community perspective;
· assist in building partnerships between the school and the community;
· participate on School Council committees, where applicable; and
· comply with these By-Laws and all applicable Board policies and procedures. 
10.8 Ontario Federation of Home and School Association Representative (where applicable)
The Ontario Federation of Home and School Association Representative shall:
· contribute to School Council discussions and activities;
· represent the views of the association;
· participate on School Council committees, where applicable;
· communicate relevant information to the association; and
· comply with these By-Laws and all applicable Board policies and procedures.
11 Consultation
School Council will consult with Parents/Caregivers of students enrolled in the school on matters under consideration by the School Council.
11.1 Scope of School Council Discussion
School Council will consider matters of general application affecting the school community in accordance with its mandate under Regulation 612/00 and will not discuss matters relating to identifiable students, staff members, Parents/Caregivers, or other members of the school community. 
12 First Meeting of the School Year
The first meeting of School Council will be held within the first thirty-five (35) days of the school year on a date fixed by the Principal, in consultation with the Chair (or Co-Chairs). 
12.1 School Council Meetings
School Council will meet at least four (4) times during each school year. 
At the first meeting of the school year, School Council will establish a schedule of meetings for the year in consultation with the Principal. 
The Principal, on behalf of School Council, will provide notice of School Council meetings to the school community. 
13 Meeting Format
School Council meetings and committee meetings may be held in person, virtually, or through a combination of both. 
All School Council meetings will be open to the public except where otherwise permitted by law. 
In-person meetings will be held at the school or in a location that is accessible to the public and consistent with applicable school and Board policies and procedures. 
Meetings will not be electronically recorded. 
13.1 Agenda
The Chair (or Co-Chairs), in consultation with the Principal, will establish the agenda for School Council meetings.
The agenda will be shared with the Principal in advance of the meeting and distributed to School Council members sufficiently in advance of the meeting to allow members a reasonable opportunity to review the agenda and any supporting materials. 
13.2 Participation
A member participating by telephone, videoconference, or other electronic means is deemed to be present at the meeting. 
Virtual meetings will be conducted using Board-approved platforms. 
Virtual meeting platforms must include a telephone call-in option where such functionality is available. 
13.3 Attendance
A School Council member who is unable to attend a meeting will provide notice to the Chair (or Co-Chairs) in advance of the meeting.
Where a member misses two (2) consecutive meetings without notice or reasonable explanation, the Chair (or Co-Chairs) will meet with the member to determine whether the member wishes to continue serving on School Council.
Where the member advises that they no longer wishes to serve on School Council, the position may be declared vacant by the Chair (or Co-Chairs) and filled in accordance with Section 7.1 of these By-Laws.
Where a teaching staff member, non-teaching staff member, or student member misses two (2) consecutive meetings, the Chair (or Co-Chairs) will consult with the Principal regarding continued representation on School Council.
14 Quorum
No meeting of School Council may proceed unless quorum is present. 
14.1 Quorum Requirements
Quorum is achieved when:
i. a majority of the current School Council members are present; and
ii. a majority of the members present are Parent/Caregiver members. 
14.2 Participation by Electronic Means
A member participating by telephone, videoconference, or other electronic means is deemed to be present for the purpose of quorum and may vote in the same manner as a member attending in person. 
14.3 Loss of Quorum
If quorum is lost during a meeting, School Council may continue discussion but may not make decisions or conduct votes until quorum is restored.
15 Voting
Each voting member of School Council is entitled to one vote on matters considered by the School Council. 
15.1 Decision-Making
Unless otherwise provided in these By-Laws, decisions of School Council will be made by a majority of votes cast by members present at a meeting where quorum is maintained. 
15.2 Principal
The Principal is not entitled to vote on matters before School Council or any committee of School Council. 
15.3 Voting at Meetings
Voting may occur only at a duly constituted meeting of School Council where quorum is present. 
Voting will not occur by email, text message, social media, or other communication platform outside of a School Council meeting. 
15.4 Recording of Decisions
The outcome of all votes and decisions of School Council will be recorded in the meeting minutes.
16 Minutes and Financial Records
School Council will maintain accurate minutes of its meetings and accurate records of its financial transactions. 
16.1 Meeting Minutes
Meeting minutes will record decisions of the School Council, including motions, votes, and any other information required by these By-Laws or applicable legislation. 
16.2 Approved Minutes
Approved meeting minutes will be made available to the school community. 
16.3 Financial Records
School Council will maintain financial records and supporting documentation in accordance with applicable legislation and Board requirements. 
16.4 Availability of Records
Meeting minutes and financial records will be maintained at the school and made available for examination in accordance with applicable legislation and Board requirements. 
16.5 Principal's Role
The Principal will assist School Council in maintaining and providing access to meeting minutes and financial records in accordance with applicable legislation and Board requirements.
17 School Council Communications
School Council may communicate with the school community using electronic communication tools, websites, social media accounts, or other communication methods that support the work of the School Council. 
17.1 Establishment of Communication Platforms
School Council may establish a website, social media account, or other communication platform only after consultation with the Principal and in accordance with applicable Board policies and procedures. 
17.2 Compliance with Board Requirements
All School Council communications and communication platforms must comply with applicable Board policies, procedures, and legal requirements, including requirements respecting privacy, confidentiality, accessibility, equity, human rights, and respectful conduct. 
17.3 Communications on Behalf of School Council
Only communications authorized by the School Council may be issued on behalf of the School Council.
No individual member, committee, or communication platform may represent that it is communicating on behalf of the School Council unless authorized to do so by the School Council.
17.4 Privacy and Consent
School Council communications must not disclose personal information or compromise the privacy of any individual. 
School Council will not post, distribute, or share photographs, videos, or recordings of Staff, Parents/Caregivers, students, volunteers, or other members of the school community without appropriate consent. 
School Council will ensure that all required permissions and consents are obtained before posting, distributing, or sharing photographs, videos, or recordings of students. 
17.5 Administration of Communication Platforms
School Council communication platforms will be administered in a manner that supports transparency, accountability, and continuity of access for future School Council members.
A School Council communication platform may be suspended, modified, or discontinued by the Chair (or Co-Chairs) and the Secretary, in consultation with the Principal and with notice to the School Council.
18 Finances
School Council will manage its finances in a transparent and accountable manner and in accordance with Ontario Regulation 612/00 and all applicable Board policies, procedures, and financial requirements. 
18.1 Financial Reports
A financial report will be presented at each School Council meeting and recorded in the meeting minutes. The report will include current account balances, revenues received, expenditures made, and any other financial information requested by the School Council. 
18.2 School Council Funds
School Council will consult with the Principal regarding access to, and use of, School Council funds held in school accounts. 
School Council funds must be used only for purposes approved by the School Council and in accordance with applicable Board policies, procedures, and financial requirements. 
School Council funds must not be used for gifts, gift cards, or staff appreciation expenditures except as permitted under applicable Board policies and procedures. 
18.3 Approval of Expenditures
All expenditures of School Council funds must be approved in advance by the School Council and reflected in the meeting minutes. 
18.4 Bank Accounts and Financial Administration
School Council may maintain a bank account in accordance with applicable Board requirements. 
Where a School Council bank account is maintained, the Chair (or Co-Chairs), Treasurer, and/or other Executive members may serve as signing officers. The Principal may also serve as a signing officer. 
All cheques must be signed by two authorized signing officers. 
Funds collected must be independently counted by two individuals, recorded appropriately, and deposited promptly. Funds must be securely stored at the school until deposited. 
18.5 Principal's Role
The Principal is responsible for overseeing School Council financial activities and ensuring compliance with applicable legislation and Board policies, procedures, and financial requirements. 
The Principal will ensure that School Council members receive the financial information required to support informed decision-making and financial accountability. 
18.6 Financial Controls
School Council will comply with applicable Board requirements respecting the collection, handling, deposit, disbursement, reporting, and retention of financial records. 
18.7 Loans and Contracts
School Council will not borrow funds, enter into loan arrangements, or enter into long-term agreements or other contractual commitments in the name of the School Council, the school, or the Board.
19 Fundraising
School Council may conduct fundraising activities that support the purposes of School Council and benefit the school community. Fundraising activities may include, but are not limited to, events, product sales, requests for donations, sponsorships, grant applications, and other activities permitted under applicable Board policies and procedures. 
19.1 Compliance with Board Requirements
All fundraising activities must be conducted in accordance with Ontario Regulation 612/00, Board Policy P021 (Fundraising), PR508 (Fundraising Procedures), Policy P017 (Purchasing), and any other applicable Board policies and procedures. 
19.2 Approval and Intended Use of Funds
Before undertaking a fundraising activity, School Council will:
· consult with the Principal;
· approve the fundraising activity; and
· approve the intended use of any funds to be raised.
The intended use of funds must be identified before fundraising begins. Funds raised must be used for the approved purpose and in accordance with applicable Board policies and procedures. 
School Council will not engage in fundraising activities unless the activities are to raise funds for a school purpose approved by the Principal.
19.3 Restrictions on Use of Funds
Fundraising proceeds must not be used for expenses required for completion of the curriculum or for capital infrastructure improvements funded through renewal grants from the Ministry of Education. 
19.4 Annual Financial Plan
School Council will annually prepare a School Council Financial Plan and School Needs Assessment using the Board School Generated Funds Financial Plan and School Needs Assessment forms. 
The plan will include the School Council's planned fundraising activities, anticipated expenditures, and intended use of funds for the school year and will be developed in consultation with the Principal. 
The plan must be submitted each October as a separate School Council report or as part of the school's School Generated Funds Financial Plan, in accordance with Board requirements. 
The plan may be amended during the school year and resubmitted as required. 
19.5 Principal's Role
The Principal is responsible for overseeing School Council fundraising activities and ensuring compliance with applicable legislation and Board policies and procedures. 
The Principal will work with School Council to ensure fundraising activities, expenditures, Board , vendors, financial practices, and reporting requirements comply with applicable Board requirements. 
19.6 Vendors
Where Board-approved fundraising and fun fair vendors are available, School Council must use those vendors. Where a Board-approved vendor is not available, School Council will work with the Principal to identify an appropriate alternative that complies with applicable Board policies and procedures.
School Council may access the current list of approved fundraising and fun fair vendors through the Board Fundraising Guide or any successor resource identified by the Board . 
19.7 Disbursements
All School Council disbursements must be approved by both the School Council and the Principal before the expense is incurred. 
All School Council disbursements must comply with Board Policy P017 (Purchasing) and any related Board procedures.
20 Committees of School Council
School Council may establish committees to assist the School Council in carrying out its work. Committees support the School Council by gathering information, considering issues, and making recommendations to the School Council.
20.1 Membership
Committees must include at least one School Council member. Committees may include members of the school community who are not members of the School Council.
20.2 Authority
Committees are advisory only. A committee does not have authority to make decisions on behalf of the School Council or to direct the actions of the Principal, school staff, or any other person.
20.3 Recommendations
Any recommendation of a committee must be brought forward to the School Council for consideration through the meeting agenda process. A recommendation becomes the position of the School Council only if it is approved by the School Council.
20.4 Communications
Unless expressly authorized by the School Council, a committee or its members must not represent that they are speaking or acting on behalf of the School Council.
20.5 Reporting
Committees will report on their activities to the School Council from time to time, as requested by the School Council.
20.6 Dissolution
The School Council may modify the mandate of a committee or dissolve a committee at any time.
21 Conflict of Interest
School Council members must act in the best interests of the School Council and the school community.
21.1 Disclosure
Where a member has a personal, financial, or other interest in a matter being considered by the School Council that could affect, or reasonably appear to affect, the member's ability to participate impartially, the member will disclose the conflict of interest as soon as it arises. 
21.2 Participation
After disclosing a conflict of interest, the member will not participate in the discussion, recommendation, or vote on that matter. 
21.3 Recording
Any disclosure of a conflict of interest and the member's withdrawal from discussion and voting will be recorded in the meeting minutes.
21.4 Chair of the Meeting
Where the Chair (or Co-Chairs) has a conflict of interest in a matter, another Executive member will chair that portion of the meeting.
22 Conflict Resolution
The School Council will address disagreements in a manner that is respectful, timely, and supports the effective functioning of the School Council.
This process applies to conflicts and disagreements involving School Council members in connection with School Council activities.
School Council members are expected to address concerns directly and respectfully with one another, participate in good faith, and support a meeting environment that is respectful and inclusive of all participants. Members should focus on the issue under discussion and not on other members.
22.1 Informal Resolution
Members involved in a concern are expected to make reasonable efforts to resolve the matter directly and as early as possible.
22.2 Facilitated Discussion
If the matter is not resolved, a party may request that the Chair (or Co-Chairs) facilitate a discussion. If the Chair (or Co-Chairs) is involved in the matter, another Executive member will take on this role.
The purpose of this step is to support respectful communication and to identify a practical way forward. The facilitator does not determine the outcome.
Participation in facilitated discussion is voluntary. If the matter is not resolved, it is considered unresolved and will not be determined by the School Council.
22.3 Conflicts Related to Council Business
Where a disagreement arises in relation to an agenda item or proposed activity, the School Council may proceed to consider and decide the matter in accordance with its usual decision-making processes.
Discussion must remain focused on the proposal before the School Council and its alignment with the role of School Council. Members must not attribute motives to one another or characterize the views of others.
The Chair (or Co-Chairs) may limit discussion where it becomes repetitive, departs from the agenda item, or no longer assists the School Council in making a decision.
Once the School Council has made a decision on a matter, the issue will not be reconsidered unless new information or a new proposal is brought forward through the agenda-setting process.
For greater clarity, the School Council is an advisory body and does not direct or oversee the actions of the Principal. Disagreements involving the Principal do not alter the School Council’s role and will not be determined by the School Council.
Neither the School Council or the Principal will determine or adjudicate interpersonal disputes between members.
22.4 Meeting Conduct
All participants in School Council meetings are expected to follow these By-Laws and the Board Code of Conduct, as well as all other applicable Board policies and procedures, as they apply to School Council activities.
Where a participant’s behaviour disrupts a meeting:
· the Chair (or Co-Chairs) will remind the individual of the expected standard of conduct;
· if the behaviour continues, the Chair (or Co-Chairs) will issue a second and final warning; and
· if the behaviour continues after a second warning, the Chair (or Co-Chairs) may direct the individual to leave the meeting in order to allow the meeting to proceed.

Any such direction applies only to that meeting and does not, on its own, affect the individual’s ongoing participation in School Council.
22.5 Scope
This Conflict Resolution process is informal and internal to the School Council. It does not involve third-party mediation and is intended to support respectful participation and effective meetings, not to resolve or determine disputes between individuals.
23 Suspension of a School Council Member
The School Council may suspend a member from participation in meetings where the member’s conduct significantly or repeatedly interferes with the ability of the School Council to carry out its work, or where the member fails to follow these By-Laws or the expected standards of conduct set out in the Board Code of Conduct and other applicable policies and procedures.
These suspension provisions apply only to Parent/Caregiver members of School Council.
23.1 Process for Considering Suspension
Where suspension is being considered, the Chair (or Co-Chairs) will provide the member with written notice of the concern and the potential for suspension, including the reasons for consideration. The member will be given an opportunity to provide a written response within seven (7) business days.  
If the Chair (or Co-Chairs) is the subject of the proposed suspension, another Executive member will carry out the Chair’s role for the purposes of this section.
The matter will be considered at a School Council meeting convened for that purpose.  The member’s written response will be shared with the School Council members in advance of the meeting and considered as part of the decision.
The member who is the subject of the proposed suspension may attend for the purpose of responding to the concerns and answering questions from School Council. Following that opportunity, the member shall leave the meeting before School Council discusses the matter or votes on the proposed suspension.
23.2 Decision
A decision to suspend a member, including the duration of the suspension, requires approval by at least 75% of the voting members present at the meeting, consistent with the quorum requirements set out in these By-Laws. The decision will be recorded in the minutes.
23.3 Duration of Suspension
A suspension applies for a limited period and will not exceed:
· two (2) meetings for School Councils that meet a minimum of four (4) times per year; or
· five (5) meetings for School Councils that meet more than four (4) times per year.

The duration of the suspension will be communicated to the member in writing.
There shall be no appeal of a suspension or the duration of a suspension.
23.4 Effect of Suspension
During the period of suspension, the member may not participate in the work of School Council or exercise any rights of membership. The individual may attend public School Council meetings as a member of the public.
23.5 Principal
The Principal cannot be suspended from the School Council. Where there is a concern about a Principal, the School Council will discuss the concern with the school’s Superintendent of Education. 
24 Annual Report
School Council will prepare an annual written report of its activities during the school year, including any fundraising activities, and submit the report to the Principal. 
The Principal will, on behalf of the School Council, make the report available to the school community.
25 By-Law Amendments
School Council will review these By-Laws at least once every three (3) years, to ensure they reflect the needs of the school community.
Proposed amendments may be brought forward by any member of the School Council or by a committee established by the School Council.
School Council will provide an opportunity for members of the school community to share feedback on proposed amendments.
Amendments to the By-Laws must be approved at a School Council meeting by at least 75% of members present where quorum is met, the majority being Parent/Caregiver members. Approved amendments will be reflected in the updated By-Laws.
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