
Next-Steps Employment Centre is operated by 
Toronto District School Board’s Community Services 
unit Learn more at tdsb.on.ca/communityservices 
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WHAT: 
Learn how to s et up an email addres s , attach 
files  and res umes  to emails , navigate toolbars , 
menus , and windows , create documents  in 
Micros oft Word, and do a keyboard s earch on 
the internet. 

 
WHO: 
Next- S teps  Employment Centre regis tered 
clients , mus t br ing S IN number. 

 
WHE R E : 1000 Gerrard S treet E as t (located in 
Next- S teps  Employment Centre) 

 
WHE N: 
As s es s ment: February 8th, 2024, at 9:30am 
(regis tration will depend on res ults ). 
Class Dates: February 20th, 22nd, 27th, 29th, 2024 
from 9:30am- 3:00pm 

 
R E GIS TE R: 
CALL US  AT 416- 396- 2020 
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Click/Scan to register: 
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